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User Guide: Downloading Microsoft Teams on Laptop/Desktop

Click to 
download and 
install
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Go to your email inbox on your 
device and locate the email sent by 

the interviewer titled – 
“Appointment: Video Call Interview 

for the RHS 2024/25” 

Scroll down to the end of the email 
and click “Click here to join the 

meeting”

Click 

“Microsoft Teams” 

The Microsoft Teams app 
will launch

Enter your name and click 
“Join now”
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User Guide: Joining Video Call Interview (VCI) on Laptop/Desktop



Once you have 
entered the virtual 
meeting room, wait 
for the interviewer 

to start the VCI

Click         to Turn on/off camera.

Click          to Mute/unmute 
microphone.
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Click “Share” for 
more Controls

Click “Screen” Click       to pin the 
Controls

To end Screen Share, 
Click “Stop 

presenting”
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